







































































ACCIDENTS WITH STATE CARS

&I

Procedures in handling accidents with state-owned vehicles
are similar to those used in a personal situation. If other
persons are involved i1n the accident, the state employee
should get names, motor vehicle operator's license numbers
addresses, telephone numbers, insurance carriers, and policy
nllﬂ‘lht‘rﬁx dS \'&"L’” dS nNdITICS LIHL! hidtll'k‘_‘wkk."w (}It WILNESsses. [! 1S
also necessary to cooperate with investigating officers and
make a diagram of the accident scene.

Noopitivastthe office . ol  the . ASSoiGLale
Superintendent-Administration (1-515-281-5296) and the

Vehicle Dispatcher (1-515-281-5121) immediately after the
accident. If it is more convenient, make a collect call.

When a state-owned vehicle is involved in any accident (even
if it sustains no damage) the Iowa State Vehicle Dispatcher
Accidental Damage Report must be completed by the driver
and submitted to the Accident Claims Advisor, Vehicle
Dispatcher’s office at East 7th and Walnut, Des Moines, lowa
50319, as soon as possible after the occurrence. In addition,
l[owa Accident Report Form - Driver’s Report of Motor
Vehicle Traffic Accident must be completed and submitted
to the Department of Public Safety when personal mjury Or
death is involved, or combined property damage 1s in €Xcess
of $100. A duplicate copy must be filed with the Associale
Superintendent-Administration (for the Departments
insurance carrier). If the accident occurred within m;migl]_‘i;hl
limits, a copy must be filed also with the local police
department.

When damage to a state-owned vehicle 1s sustained, the driver
is to secure at least two estimates to repair or replace the car
and furnish the Vehicle Dispatcher with the estimates,
attached to the accident report. If the ]_)1':-;p;1lul_1cr determines
a vehicle is to be sold for salvage, the driver 1S 1O S€CUrc at
least two salvase bids and return same to the Dispatcher
(Forms for hiui]i';l‘:fc bids may be obtained from the
Dispatcher.)
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The Vehicle Dispatcher must give authorization for salvage «
repair before any work 18 started on a state-owned vehicle
Authorization for repair to DPl cars musl be secured from
the Associate Superintendent-Administration.
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INSURANCE
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6.

Pool Cars — A State employee who has authorization to use :
state car 1s protected with the following limits of lability
insurance: $100,000 each person and $300,000 each accident
for bodily injury and $50.,000 each accident for property
damage.

DPI Cars — Same liability coverage as for state pool cars.

Authorized drivers and passengers in state pool cars or DPI
cars are not covered for personal injuries. This protection will
normally came from Workmen’s Compensation and/or the

driver or passenger's medical insurance

There 1s no collision insurance on any of the state cars. The

driver's state agency has to assume the cost of repairing
damaged cars which are owned by the state, unless there is
some recourse from the owner of another automobile or
property.

Propel Ly UadllldgZcC O | ersonal injury mncurred while operating
state car when not on official business will be the sole
esponsibility of the. person who has been assigned the

vehicle. (See Personal Use Prohibited, page 20)

Personal Cars -- A DPI staff member operating his personal
vehicle on state business must look to his own coverage for
Insurance protection
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’ASSENGERS

Authorized

Authorized passengers include DPI personnel and
employees from other state agencies and state
institutions who are being transported to serve or
attend a sanctioned event with DPI personnel. In
addition to state employees, other persons may be
transported if they are appearing in an official
capacity at the same sanctioned event as DPI
personnel. Authorized passengers must rely on
their personal insurance coverage or Workmen's
Compensation.

’. Unauthorized

The driver of a state car should never assume the
risk involved in transporting an unauthorized
passenger.

Unauthorized persons include anyone without
official capacity or involvement with sanctioned
DPI events.

).  Ride Sharing

Staff members attending the same official event in
the same location or traveling to the same
institution during approximately the same period
of time are urged to make arrangments to travel

together.
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OUT OF STATE

It is important for all persons on official business tc
remember that in order to drive out of lowa they must have
out-of-state travel approval from the Executive Council
Without that approval, there is no protection under
Workmen’s Compensation and no reimbursement for meal:
or lodging.

Also. the usual authorization for car use must be obtainec

from the Associate Superintendent-Administration.

CITY DRIVING

Use of a state or personal car for trips within the city of Des
Moines can be approved for a DPI staff member under the
following circumstances:

a. When contractual agreement with other agencies or
requirements of the position held, directs there
shall be on-site visits.

b. If two or more program sites are to be visited
during a given day.

c. If wvisits are the routine of a particular program and
the visits are to more than one site in a scheduled
and frequent manner.

PERSONAL USE PROHIBITED

[

Section 21.4, Code of lowa (in part) is quoted for the
information and guidance of all concerned: “No state officer
or employee shall use any state-owned motor vehicle for his
own personal use, nor shall he be compensated for driving his
own motor vehicle except if such is done on state business

with the approval of the State Vehicle Dispatcher, and |l

such case he shall not receive more than ten cents per mile.

Section 21.5, Code of lowa, provides a penalty for private
LUSE.
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TIME SAVED?

l. You probably think you save a lot of time by driving fast
to Your answer is shown below.
ye
il Speed Increase Saved Per Mile Saved Per 100 Miles
er ..
s SO over 40 mph |8 seconds 30 minutes
60 over 50 mph |2 seconds 20 minutes
70 over 60 mph 8.6 seconds 4.3 minutes
14 80 over 70 mph 5.6 seconds 9.3 minutes
90 over 80 mph 5 seconds 8.3 minutes
100 over 90 mph 4 seconds 6.6 minutes
Time Saved Per Block
es
e 25 mph over 20 mph | second
30 mph over 20 mph 2 seconds
35 mph over 20 mph 3 seconds
Of
e

"OMPARATIVE GAS CONSUMPTION

o0
A recent survey reveals the miles per gallon in a full-size
sedan driven at various speeds to be as follows:
10
od Speed Miles Per Gallon
40 mph 9
50 mph 7
60 mph | ‘i
70 mph 3
he
9 |
IS
iis! TIPS FOR BETTER MILEAGE
28
all. Drive at a steady, moderate speed.
12, Initiate early deceleration for obvious stopping situations.
" 13.  Turn off the engine when the car is stopped for a long time.
/4. Do not “race” the motor upon starting.
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